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General Information 
 
The E-Perjalanan Dinas & Publikasi (E-PDP) application is intended for Faculty Members (FM) 
as a medium to submit publication reports and obtain approval for data reporting or 
operational funding/incentives from reported publications.  
 
Filling Steps: 
 
1. Log in first by opening the https://e-pdp.apps.binus.edu/ link and clicking the "Sign in with 

Microsoft" button. 
 

 
 

2. Sign in using binus.ac.id email, then click the "Next" button. 
 

 

https://e-pdp.apps.binus.edu/%20link


 

 
3 

3. Enter binus.ac.id email password, then click "Sign in". 
 

 
 

4. After successfully signing in, FM will be taken to the following page. 
 

 
 

5. Click the "My Requests" tab to see the various requests made. 
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6. Next, click the "+ Add Request" button to make a new submission. 
 

 
 

7.  After the "+ Add Request" page opens, enter the FM email address in the "Request Applicant" 
field and the phone number that can be contacted in the "Applicant Phone Number" field. 
The last FM data will appear automatically after entering the email. 
 

 
 

8.  Next, click the "Scopus" or "Non-Scopus" option according to the publication. In the 
"Research Request Type" column, select the type of research publication type accordingly 
(Conference if the proposed publication is to a conference, Journal if the proposed 
publication is to a journal, or Book Chapter if the proposed publication is a book chapter, or 
Full Book if the submitted publication is a book as a whole). 
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Because the Open Data and Open Contributorship options have been checked automatically, 
FM must provide evidence of the data availability statement of "Open Data" and "Open 
Contributorship." 
 

A. *If Conference are chosen:  
In the "Conference Type" column, select the type of conference accordingly. If the FM attends 
in person on the spot, click the "Onsite" option. If FM attends online, then click the "Online" 
option. 
 

 
 
If the conference takes place "Onsite," the following display will appear: 
 

 
 
The instructions on each part are as follows:  
a. Conference General Information 

Fill in the name of the conference in the "Conference Name" column, the website address 
of the conference in the "Conference Link" column, and the date of the conference in the 
"Conference Date" column. 

 
b. Conference Information Location  
 If the conference involves official travel, fill in the travel location information in this 

section, namely the departure origin city (in the "Depart From" column), the 
destination city (the "Destination" column), and the return city (the "Return location" 
column”).  

a 

b c 

d e 
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 If the conference does not involve an official travel (virtual conference), it can be filled 
with the location of the respective campus.  

 
c. Conference Time Information 

Fill in the departure time ("Depart Date" column) and the return time ("Return Date" 
column).  

 
d. Conference Publication Information 

Fill in the publication details such as the country where the conference was held (the 
"Country" column) and the name of the conference organizer or publisher of the 
conference results ("Organizer or Publisher field)”).  

 
If the conference takes place "Online," the following display will appear: 

 
 
The filling instructions on each part are as follows:  
a. Conference General Information 

Fill in the information of the name of the conference in the "Conference Name" column, 
the website address of the conference in the "Conference Link" column, and the date of 
the conference in the "Conference Date" column. 

 
b. Conference Publication Information 

Fill in the details of the publication outlet in the country where the publication is being 
published (the "Country" column) and the name of the journal publisher (the "Organizer 
or Publisher" column). 

 
 
 
 
 
 
 

a 

b 
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B. *If Journal are chosen:  
 

 
 

C. *If Book Chapter are chosen: 
 

 
 

D. *If Full Book are chosen: 
 

 
 
 
 
 
 

a 

a 

a 

b 

b 

b 
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The filling instructions on each part are as follows:  
a. Journal / Book Chapter / Full Book General Information 

Fill in the name of the intended outlet in the "Journal Name" / "Book Chapter Name" / 
"Full Book Name" column, as well as the website address of the outlet in the "Journal 
Link" / "Book Chapter Link" / "Full Book Link" column.  

 
b. Publication Information 

Fill in the details of the publication outlet in the country where the publication is being 
published (the "Country" column) and the name of the journal publisher (the "Organizer 
or Publisher" column). If it's a Full Book, add the book's ISBN information in the ("ISBN" 
field) and the number of pages (the "Total Pages" field). 

 
9.  Fill in the detailed information of the submitted paper.  

 

 
 
The filling instructions on each part are as follows:  
 
a. Paper General Information 

Fill in the title of the paper in the "Paper Title" field, then select one of the paper types by 
clicking the "Research" or "Community Empowerment" option. Both options affect the 
source of the paper – i.e., where the paper is generated according to the selection in the 
"Paper Resource" column. Please select the right "Paper Resource" based on the type of 
funding needed by FM. 

a 

b 

c 
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For explanation, the "Paper Resource" in the "Research" type is as follows: 
• Skripsi/Tugas Akhir (S1): 

It is a type of Bachelor's Degree (S1) final project paper with topics originating from 
students. Eligible for incentive funding only. 
 

• Skripsi (STARS): 
It is a type of Bachelor's Degree (S1) final project paper that gets operational funding 
but is eligible for incentives only when reporting two thesis papers with the STARS 
scheme. 
 

• Thesis: 
It is a type of thesis final project Master Degree (S2) paper, one of the prerequisites 
for graduation, Eligible for operational funding only. 
 

• Disertasi: 
It is a paper sourced from the dissertation of S3 BINUS University students. Eligible for 
operational funding only. 
 

• Penelitian Mandiri: 
It is a type of research paper for FM that is not included in the form of a Final Project. 
Eligible for operational funding and incentives. 
 

• Hibah Internal (Hibah PIB, PUB, Proins): 
It is a paper sourced from BINUS Internal Grants (PIB, PUB, Initiative Project). Eligible 
for incentive funding only. 
 

• Hibah Eksternal: 
It is a paper from an external grant between BINUS University researchers and 
research cooperation partners from outside the campus. Eligible for incentive funding 
only. 

 
• HIGH/Scopus Champion: 

It is a type of Q1 or Q2 journal paper intended for the HIGH/Scopus Champion scheme. 
This research is entitled to operational funding and incentives. 
 

• Hibah Internal (Hibah PPB, BRUN, BPL): 
It is a paper sourced from BINUS internal grants (PPB, BRUN, or BPL). Eligible for 
operational funding and incentives. 

 
• Others 

It is another option not listed on the dropdown menu in E-PDP. 
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If choosing "Penelitian Mandiri," "Hibah Internal," "Eksternal," and “Others," FM 
needs to enter information in the following columns: 

- “Research Title”: Title of the research grant, select according to the available 
dropdown menu and fill in the appropriate title. 

- “Schema”: Followed grant schemes. 
- “Source of Funding”: Write down where the grant came from. 
- “Budget Year”: Budget year of the grant. 

 

 
 

For explanation, the "Paper Resource" in the "Community Empowerment" type is as 
follows: 
• Hibah Internal Pengabdian (HIP) BINUS Bangun Desa (Bina Desa): 

It is a paper from the Internal Service Grant (HIP) BINUS Bangun Desa. HIP Bina Desa 
does not receive operational funding and incentives. The grant funds come from 
BINUS.  
 

• Hibah Internal Pengabdian (HIP) TTG: 
It is a paper from the Internal Service Grant (HIP) Teknologi Tepat Guna. HIP TTG does 
not receive operational funding and incentives. The grant funds come from BINUS. 

 
• Hibah Internal Pengabdian (HIP) UMKM: 

It is a paper from the Internal Service Grant (HIP) Usaha Mikro Kecil Menengah 
(UMKM). HIP UMKM does not receive operational funding and incentives. The grant 
funds come from BINUS. 
 

• PKM Mandiri: 
It is a paper sourced from Community Service (PKM) grants obtained independently. 
Eligible to get operational funding only. 

 
• Hibah Kemenristek (DKM/DRPM): 

The grant is a paper sourced from a grant from the Ministry of Research, Technology 
and Higher Education and/or the Directorate of Research, Technology, and 
Community Service (DRPM). Not eligible for operational funding and incentives. 
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• Internal Proins: 
It is a type of internal research grant that comes from the BINUS Initiative Project 
(Proins). Not eligible for operational funding and incentives. 

 
• Others: 

It is another funding other than those listed on the dropdown menu in the system. 
Eligible to get operational funding only. 
After selecting the "Paper Resource" type, fill in the following fields: 

- “Name”: Name of the grant obtained 
- “Source of Funding”: Select or write down where the grant came from 
- “Year”: Fill in the year when the grant was obtained 

 

 
 
b. Proins option and Graduation Requirement 

Select and click the "Yes" or "No" option if this paper is part of the BINUS Initiative Project, 
then select and click on the "Yes" or "No" option in the "Paper Graduation Requirement" 
column if this paper is part of the graduation prerequisites. 

 
c. Submission Status 
 Application Status: Select the submission status in this column that corresponds to 

the available dropdown menu: 
[1] Article Operational Funding Application: Operational funding and incentive,  
[2] Scopus Indexed Incentive: Incentive only,  
[3] Operational Funding Only, or  
[4] Reporting Only: Only for reporting and not eligible for operational or incentives.  
FM can only make one submission for one paper. Please select according to the "Paper 
Resource" chosen in advance and in accordance with the applicable conditions. 

 Enrichment Track: Select "Yes" if the paper is an Enrichment Track output, and select 
"No" if the paper is not an Enrichment Track output.  

 Area Sustainable Development Goals: In the dropdown menu, select one of the 17 
areas most closely approximating the proposed paper topic. 

 TKT Name: In the dropdown menu, select one of the types of technology readiness 
levels (TRL) appropriate to the proposed paper's topic and discussion. 

 TKT Level and Description: In the dropdown menu, select one of the TKT levels 
corresponding to the proposed paper's topic and discussion. 
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10. Next, please fill in the information and choose one of the options that suits the paper 
submitted. 
 

 
 
a. “KPI Group” Column  

Select and click the "Paper FM" option if this paper results from FM's research. If this paper 
results from student research, click the "Student Paper" option. 

 
b. “Publication Scale” Column 

Select and click one of the options, "International" if the scale of the publication is 
international and "National" if it is national only. 

 
c. “Publication Status” Column 

Select one of the publication statuses that correspond to the available dropdown menu. 
- Submitted Evidence: The paper has been submitted to the publication outlet. 
- Reviewed Evidence: The publication outlet reviewer has reviewed and commented on 

the paper. 
- Accepted Evidence: The publication outlet has accepted the paper and is waiting to 

be published. FM has obtained LoA. 
- Published Evidence: The paper was published on the outlet's website.  
- Detected Evidence: The paper has been detected and indexed on the Scopus website. 

 
11. Fill in the complete composition of the paper writer in the "Writer Composition" section. Click 

the "Add Row" button to add fields according to the number of paper authors.  
 

 
 

a 

b 

c 
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 If the author has FM status, fill in the lecturer code in the "Lecturer ID" field. The system will 
automatically generate the lecturer's identity. Please tick/click the "Corresponding Author" 
section if the author is the contact person for this paper.  
 

 
  

If the writer has the status of "Student" or student, fill in the Student Identification Number 
(NIM) in the "Student ID" column. The system will automatically generate the student's 
identity. Please tick/click on the "Corresponding Author" section if the author is the contact 
person for this paper and "Is Departing to Conference" if the author also attends the 
conference.  
 

 
 

 If the author is from an external institution, fill in the complete data of the author in the form 
of full name ("Name" column), email address ("Email" column), institution origin 
("Institution" column), country origin ("Country" column), type of partner ("Type" column), 
faculty from the partner ("Department" column), and "Connection Level column" 
("Connection Level" column). Please mark/click in the "Corresponding Author" section if the 
author is the contact person for this paper. 
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12. Complete and upload the attachment document in the column provided. The "Scopus," "Non-
Scopus," and publication types will affect the number or type of evidence documents that 
must be uploaded. The attachment of the document upload column is as follows: 
a. Scopus Indexed Evidence is evidence of the indexability of publication outlets in 

scopus.com. Publications in the form of conferences can upload outlet information from 
the conference flyer or website. 
Example: 
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b. Publication Status Evidence is evidence of publication status when reporting to the E-PDP 
system. The attached evidence adjusts to the publication status, among others: 
- “Reviewed," attach screenshot evidence in the form of comments from the reviewer. 
- "Accepted." Please attach a screenshot of the  LOA sent from the publisher. 
- "Published," attach proof of the screenshot of the paper on the publisher's website 

and a DOI link to the paper. 
- "Detected," attach proof of screenshot of paper indexability in Scopus.  

 
"Reviewed" evidence example: 
 

 
 
“Accepted” evidence example: 
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“Published” evidence example: 
 

 
 

“Detected” evidence example: 
 

 
 
c. Publication Invoice is information on the operational costs of the publication along with 

proof of payment/repayment (if it already exists). 
Example: 
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d. Journal Quartile Evidence is the quartile status information of scimagojr.com if the article 
is published in a journal or publication outlet information if the article is published at a 
conference. In the case of a multi-quartile journal, include supporting academic 
documents that indicate the subject areas most closely related to the article. If such 
supporting documents are unavailable, the RTTO reserves the absolute right to assign the 
most relevant subject area without such reference. 
Example: 
 

 
 
e. Preprint Version is the final version of the manuscript that has passed the peer review 

process and has been accepted for publication but has not been laid out and typeset by 
the publisher. This version must be free of the format and publisher's brand logo. 
Example: 
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f. Open Data is a statement about where raw data can be accessed. Attached evidence is a 

screenshot of the data availability statement, especially if it has a link to the data storage 
repository in the paper. The Open Data implementation guide can be accessed via the 
following link: 
https://bit.ly/manualopenscienceBinus 

 
Example 1: 
 

 

https://bit.ly/manualopenscienceBinus
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Example 2: 
 

 
 
g. Open Contributorship Evidence is proof of a statement of openness in the research 

authorship by mentioning each researcher's role and form of involvement in detail, which 
can be written directly in a column or uploaded in a separate document. The Open 
Contributorship implementation guide can be accessed via the following link:  
https://bit.ly/manualopenscienceBinus 
Example: 

 
 

h. Final Version of Full-Text Article is a complete manuscript of a paper submitted as a final 
that has been accepted or undergone peer review. 
Example: 

 

https://bit.ly/manualopenscienceBinus
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i. FM Research Roadmap is an FM research roadmap document derived from the research 
documents of departments and universities. 
Example: 

 
 

13. Before saving the submission, check the consent statement that the data that has been sent 
cannot be changed. If FM chooses to report Scopus-indexed publications, check the 
statement of approval that requests for operational funding and incentives will not be 
processed if Scopus discontinues the journal or conference. 
 

 
 

14. Click the "Save Request" button to complete and submit the application. If FM wants to save 
and complete the submission later, click the "Save as Draft" button. Later, the submission 
process will appear in the "Draft" tab of the "My Request" page of the E-PDP so that the 
completion of the report can continue. 
 

 
 

15. Finished. 

 


